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Before you begin, please be sure that you choose Google Chrome or Firefox as your web browser when completing the registration process.
Please note: our program does NOT function correctly when using Internet Explorer.

Pre-Registration

1. Visit the Washington Township Public Schools website at www.wtps.org. Click on the PARENTS tab, click REGISTRATION and then click

on PRE-REGISTRATION PORTAL.

District Home my passkeys | site manager | my account v

Washington Township

Public Schools | Sewell, NJ

DISTRICTINFO =~ BOARD OFED  DEPARTMENTS | STUDENT! PARENTS  ATHLETICS  TEACHER PAGES

Parents Directory

2 « Forms « Powerschool
« 2019:20 Parent Handbook H B

« Attendance 1 s

c « Internet Safety « Special Education Parent Advisory Group (SEPAG)
« Change of Address Form N * Summer Assignments

0 o Ny Family Care T

« District Calendar P  Technology

« District Homework Policy « Parent Teacher Organizations u

F o Parental Rights  Unified Classroom Demo

To register, we kindly ask that you complete the steps below:

1. Please view the appropriate registration tutorial:
o Families who are new to WTPS (do not yet have a PowerSchool Unified Classroom Account) - New WTPS Family - Full Registration
Tutorial
o Current WTPS Families (have a PowerSchool Unified Classroom Account) - Current WTPS Family - Full Registration Tutorial
= To confirm that your UC account is working, please click here and enter your credentials. (current families only)

2. Prepare and upload all required documentation to your device.
o Need help scanning? No problem! Please see our guide: Scanning Important Documents for Registration on Your Mobile Device

d in th€Pre-Registration Portal.

3. Complete the information req

4. After your've been approved, use the login information in the approval email you received from the registration office to
complete your registration. Please plan on the process taking 30 minutes to one hour to complete.
o Please note: For the best user experience, kindly utilize Google Chrome or Firefox on a laptop or desktop to access our registration
platform (do not use Internet Explorer). Mobile devices and tablets are having difficulty uploading documents.

Kindly note, it may take several business days for your pre-registration application to be approved, to receive your approval email, and for
your registration packet to be approved. As this is a new process for us, too, we want to take our time to ensure we are providing accurate
information and service. We respectfully request your patience and understanding - we are committed to helping you through the process.

2. Enter your child’s information in the Student Information portion of the page.

Student Information

L -

Ye Home Prane ¢

B pecrnens

Viclo Nama

Lzt Hame =

Chaass Student Gender -


http://www.wtps.org/

3.

Washington Township Public Schools
New Student Registration

In the School Preference section of the page, you will choose the school your child will attend based on where you reside. If you are
unsure of what school your child will attend, you can use our list of Resident Schools to find the correct school.

School Preference

Please select the appropriate resident school accordi the location of your residence. If the incorrect school is selected, no problem! The correct school will be
assigned at Registration. If you're not sure, kind - Click here to search the Resident Schools by street name.

School Preference 1 *
~" Choose School

Click here to select your school. ‘Q

Household Information-Enter the address where the student is domiciled and indicate whether or not the student has a sibling already
enrolled in the district.

Guardian Information-Enter YOUR information here. Please be sure to provide your correct email address and phone number. It is very
important that this information is correct as this is what we will use to contact you regarding your application.

When all the required information is complete, you must validate your identity and then click “APPLY TO SCHOOL".

Household Information

= srea - City *

State *

Choose State v Zp*

..
@= (O student has sibling currently attending school in Washington Township School District
Student does not have sibling currently attending school in Washington Township Sehool District

Guardian Information

[~
& i

Contact 1

g Name * 2] Phone *

APPLY TO SCHOOL @ -
Validate |dentity

- O not a rabot e
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You will receive an email from Enrollment Express confirming that your application was received. It will look similar to this:

Enroliment Pre-registration Received

Dear Enrollment Express User,
The Pre-registration you submitted to Washington Township School District for has been received

Your child's Pre-registration will be reviewed by school staff. You will receive more information when it is processed. If you have questions or need assistance, please contact Washington
Township School District directly.

Thank you for using Enroliment Express!

Once your pre-registration is approved by our Registrar, you will receive another email containing important information. This email
will contain the website link, Access ID and Access Password needed to complete the registration passwords. This information is unique
to your child and can not be shared.

Please do not pre-register your child more than once. If you do not receive the above referenced email, please contact the registration
office at (856) 589-6644 Ext. 6698.
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Creating a New Unified Classroom Account

New Washington Township Families

The steps below only apply to new families who do not currently have a Unified Classroom account. If you already have a Unified Classroom
account for another child in the district, please see the instructions for “Current Washington Township Families”.

The next step in the registration process is creating your account in PowerSchool Unified Classroom. PowerSchool is the Student Information
System used by our district. Your access to PowerSchool Unified Classroom will keep you up to date on your child’s growth and progress
throughout their years in the Washington Township School District. If you have NEVER had a Unified Classroom account and have no other
children in the district, please follow these instructions carefully, as this is a very important step in the registration process.

1. After your pre-registration information is reviewed, you will receive an email from our Registration Department. It may take upto 5
business days for this email to be sent to you. This email will contain a tutorial along with very important links and login information
that you will need to create your Unified Classroom account.

2. From the email, click the link “NEW FAMILIES”. Enter your information. Be sure to use your email address and create your own
password. Be sure to write down your password as you will need it again during the registration process!

Set Up Your New
PowerSchool ID

Unified Classroom uses a new global PowerSchool ID.
Please enter a new username and password

First Name  nequres

‘ Enter YOUR first name here

Last Name  sequrea

‘ Enter YOUR last name here

PowerSchool ID (email)  hequeed

Enter email address here

Password  mequre

‘ Create your own password here

Confirm Password  require

Confirm password

Create PowerSchool ID

[P PowerSchool
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3. Click on “CONTINUE TO UNIFIED CLASSROOM SIGN IN”.

That was easy! You're all set.

Your new PowerSchool ID is ready to use.

Here's how to get into Unified Classroom next time.

PowerSchool ID

makayleegiri@gmail.com

Unified Classroom URL

https://classroom.powerschool.com

Continue to Unified Classroom Sign In

H@ PowerSchool

4. Here you will enter the PowerSchool ID (your email address) and Password that you just created. Click “SIGN IN”.

Welcome to Unified Classroom!

ign in with your PowerSchool ID.
Enter your email address

Enter the Password you just created

Forgot Password?
Sign In

— OR —

BE  Sign In With Microsoft

G Sign In With Google
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5. Now that your Unified Classroom is set up and you are logged in, you need to add your student to the account using the information that
was emailed to you from the Registration Office. To begin, click on “I HAVE AN ACCESS ID”.

Welcome to Unified Classroom!

tedt ir student. Please select one of the

| have an Access ID

An access ID was eith emailed, or given 1o you.
If you don't have an acces: your school administrator.

——OR ——

| have a Username and Password in my District's PowerSchool
Parent Portal.

You will be redirected to the PowerSchool Parent Portal

You can Sign out and come back later to complete this process.

ﬂ@ PowerSchool

Enter your student’s first name along with the Access ID and Access Password that you received in the email from the Registration
office. If you are copying and pasting the Access ID and Access Password, please be sure that you do not copy any spaces as this will
cause an error in the process. If you are only registering ONE student, click “CONTINUE".

6.

Welcome to Unified Classroom!

Student Name

Enter your student’s first name

Access ID

Enter the Access ID (provided in the email from

Registration Office)

Access Password

Enter the Access Password (provided in the email
from Reaistration Office)
Add Another Student

Continue
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7. If you are registering MORE THAN ONE student, click “ADD ANOTHER STUDENT” repeat step 6 above. Complete this step for each
student being registered. Each student will have their own unique Access ID and Access Password! This information will be provided in
the email that was sent to you by the Registration Office.

This step only applies if you are registering MULTIPLE STUDENTS!

Welcome to Unified Classroom!

Student Name

Enter your student’s first name

Access ID

Enter the Access ID (provided in the email from
Registration Office)
Access Password

Enter the Access Password (provided in the email
from Reeistration Office)

Add Another Student .

Continue

8. You are now logged in to Unified Classroom. To access the registration forms, click “QUICK LINKS”. Click “FORMS

[P unified Classroom Awesome Kid "
i{ — My Sch [
| Y Schedule l [o mme T ]
L= Dashboard o Attendance History
Communication f Scheol Bulletin "
N M e " School Inf ation
4 o The class schedule is not available, Certain areas of Unified Classroom will display errors until the clas Quick Links cneemermere
Class Registration
Class Pages m
< Monday, May 11, 2020 > tduled in the current term for this student.
'E Class Pages
Progress Events Assignments Personal Reminder (+] My Portal
28] No event: No assignments Special Programs
9 { o ] [ o I #duled in the current term for this student.
Calendar Special Programs Home
Student Documents
£ View More
Quick Links.

Class Overview Custom Links

Alert Soluticns Portal

[ o No classes are scheduled in the current term for this student. Forms

Special Education Home
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9. If you do NOT see “Quick Links” on the menu bar, click “FORMS”.

b

Grades and Attendance: Story, Toy

Alerting

T’ SwiftReach
== Swifk12

Navigation

Grades and Atiendance  Standards Grades

- Attendance By Class
7w Grades and
Eﬁ Aftendance Last Week
Course Absences Tardies
% oy, " T w H F M T w H F
Attendance Totals 0 []
Atendance
History Current weighted GPA. ()

Email Show dropped classes also
Q Hotification

Teacher Legend
Comments. .

Attendance Codes:
Forms
- D}l Equity and Learming Preference

[5 schoo Butetin

10. Click “ENROLLMENT”.

Awesome Fabulous

Alerting ! General Forms Class Forms Student Support

SwiftReach

= Swiftk12 School Form Listing for Kid, Awesome WTPS

Navigation

Your preferences haven't been configured
~m Grades and
~f Attendance

v 1 Grade
F@ History

Attendance
History

Q Email
Notification

Teacher
Comments

Forms

School
Bulletin

To configure if and how you'll receive notifications for forms, please use the button below to set your pref

Forms

10
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11. If you are registering multiple students, you will see that there is a tab for each student. Click the first student and complete their forms.
Once complete, you will click on the next student and complete the forms provided. Forms may be different for each student.

Awesome Tabs for multiple students will appear here. _

Alerting 1 General Forms Class Forms Enroliment Student Support

SwiftReach
= Swiftk12 School Form Listing for Kid, Awesome WTPS
Navigation

Your preferences haven't been configured
vm Grades and
“/ Attendance

% Grade
3 History
Rg Attendance
History
Q Email
Notification
Q Teacher
Comments
| @ Forms

School
Bulletin

T configure if and how you'll receive notifications for forms, please use the button below to set your preferences.

Forms

12. Your registration forms are displayed here. You are now ready to register! (See the “Completing the Enrollment Forms” section on
page 16 to continue.)

Alertin f e
< Enroll Form Listing for Story, Toy
SwinReach
- Swiftk 12
General Forms  Class Forms | Enfolment  Student Support
Navigation
Preferences
{78 Graves ana
B Aendance
Foms
F‘® Grane History
Ry fnsnasnce
History.
i —
= Washington Township New Student Registration
Hotific ation
Status. Form Name Form Description categary Last Entry
Teacher
BT - [Washington Township] A - Preliminary Information Washingtan Township New Student Registration
0
| B romo . - Wastingion Toenship ew Student Regisiralon nvaia cate
. pias fical Wiashinglon Toanship New Student Registratios Invalid date
[Z5 school Buletn
- - Viashington ToAmShip New Student Registration Invaiia gate
Class " 5\ N o "
Regitration - as shingtan Tomship New Student Registratior Invalid date
s ington Township New Stugen Registration Invali date
& Baance . “ v “
. a Wiashington Tomnship New Student Registration Invali date
= wy calendars - -
- 2 1 Tounsnip an Wwasnington ToATSNIp New StUgent Registration
o . o ——
- seling Informed Consent F Washinglon Township New Student Registralion
- n Viashington Tommship New Student Regisiration Invali date
- iashIngIon ToATSNIp New StdEN! Regitiatios
. mamen Wiashinglon Toanship New Student Registration Invalid date 1 1
- ThiS form MUST be compiéted once PRIOR 1o aftending school Pleasebe  Viashington Toamship New Student Registration Invaiia gate
for Students

sure to fill out one form for each child in your famiy
ref="hitps./Anwm wips. orgicms/iitJ0 1912880/Centricity Domain
¥_Dianki"> Transiaton - Arabic</a></p>
e WipS 0T/ 01912980 CenircAyDoman
PANISH pdn” target=\"_blanki™> Transiation -

a

Spanishe/ar</p>
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Adding a Student to an Existing Unified Classroom Account

Current Washington Township Families

Adding a new student to your existing Unified Classroom account is easy! Once completed, you will be able to log in to one account and view
information for all of your students. To add your new student, follow the directions below:

1. After your pre-registration information is reviewed, you will receive an email from our Registration Department. It may take upto 5
business days for this email to be sent to you. This email will contain a tutorial along with very important links and login information
that you will need to create your Unified Classroom account.

2. Click on the link “Current WTPS Families”. Enter your current Unified Classroom log in information and click “SIGN IN”.

Welcome to Unified Classroom!

Sign in with your PowerSchool ID.

PowerSchool ID @

Enter your PowerSchool ID (your email address)

Password

Enter your password

Forgot Password?
Sign In
— OR —

BS  Sign In With Microsoft

Sign In With Google

12
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3. Once you are logged in to your Unified Classroom account, click on your initials in the upper right-hand corner and then click
“SETTINGS”.

HEJ‘ Unified Classroom = ‘f:’““"’““““‘
= Dashboard
“.é\.: Calendar Upcoming Assignments
< Monday, May 11, 2020 > @ Noassignments ntne guen seecton. |
]
—— Events Assignments Personal Reminder (+]
P e
@ [ (@ rowrm
Calendar @ Noassignments in the given selection I
£ 4 Al
e Class Ovarview Activity Feed o
’ @ Noclasses are scheduled in the current term for this student. o F— I
4. Under PowerSchool, click on “MY SETTINGS”.
m@ Unified Classroom Awesome Kid

No Class Selected

= Settings

Communication

Ef PowerSchool

Class Pages

=] {:} My Settings _

Progress

Calendar

Class Pages

5. Click on the “STUDENTS” tab and then click “ADD”.

Awesome  Fabulous

Alerting

Account Preferences - Students
SwiftReach
= Swiftk12

Navigation
B Sraanes
My Students

D crade st

Attendance 1. Awesome Kid
History 2. Fabulous Kid

To add a student to your Parent account, click the ADD button.

M el
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Enter your student’s first name along with the Access ID and Access Password that was provided in the email from the Registration
Department. You will also enter your relationship to the student. If you are copying and pasting the Access ID and Access Password,
please be sure that you do not copy any spaces as this will cause an error in the process. Click “OK".

Add Student [ x]
Student Access Information
SERL D | Enter Student’s first name |
Access ID | Enter Access ID from email ‘
Access Password ‘ Enter Access Password from email ‘
Relationship ‘ Choose your relationship to the student ‘
=0

You will receive a message letting you know that your changes were saved. Your student has now been added to your account. You
will see their name, along with your other student, on the top of the screen. Click on your student’s name at the top of the page to
access the registration forms.

Alerting
Account Preferences - Students

SwtReach
[ Seitx12

Prodie Students
Navigation

ﬁ Geastes anvd
ZfN Amendance

I® Grade Hatory

. Amendenc
I"S) Hintory ”

Erad
8.

:Jrumu

Frmnnba
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8. Click on “FORMS” and then click the “ENROLLMENT” tab. The forms will be listed here. You are now ready to register! (See the
“Completing the Enroliment Forms” section on page 16 to continue.)

Ak

eting * " Ganers Forms | Gass Forms | Engyment - 2
79 SwitReach
I Swnx12

Enroll Form Listing for Student, Awesome WTPS Enroliment Express
Navigation

[ER Grodes and
A Attendance

b Sy

recae notfcaBon e 1o, piaate e T bAoA Bakow 10 Set your preterencet

™. Attendance
O Matory
Q Emadl
= Notification ey
\) Teacher
Comments
| & roms h
e smangrort Township New Student Registration
LY 8usetin
= e s
7 Fegitration A
e Balance
-y -
= Calendars

@ Account
Preferences

Form Owscripuon
.
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Completing the Enrollment Forms

Your registration forms are displayed in forms under the Enroliment tab.

Alerting
P SwiltiReacn
= Swink12

Navigation
R Gasesa
B Ansndance
Fich crase vty
B e
Haiory
&
Holiation
Teacner
< Corments

Sugent
Reports

[ schoctutetn
-
& seance
T wrcomneans
)

Preterences

Begin completing your enrollment packet by clicking on the first form, [Washington Township] A-Preliminary Information.

Enroll Form Listing for Story, Toy

General Forms | Class Forms | Envollnent | Student Support

Fams

Washington Township New Student Registration

status.

FE
]
-

Form Name

-

wzsnIngian To

rington Tounznip

ingtan Tounstip]

[Wastington Tounship]

[Wastinglan Tounship]

[¥eastinglon Tounsip]

Washingt

[véasninglon Townsnig)

=1

nglon To

[viasnington Townsnip]

nington Townsnip

I

w

20021

[Wastinglan Tounship]

Alerting
7= SwifiResch
I Swiftk12

Navigation

B, Grades and
M Attendance
[& Grade

History

R Atendance
History

£ &
£ Netification
R S
B2 rorms
[ san

Class
Registration

Balance

Account
Preferences

&
5 Bencors
®

nington Tounsaip]

smingtan Tounsip]

ip] 5 -WTFS COVID-16 Paren Dl 5

Form Descnption

A~ Preiminasy Informaton

8- B Veeation & Damagrapnics.

Stk

Address

Mekcansy Vento Student Nofation

1 F - Previous

ment and Reconds

Hame Language Survey

1- Transportaton

K- Tecnnology

I L - Stnoal Gounseing Intorm e Form
- ACKnoWEGgIENt of Compietion

Q- Inormation, Permissions, 31 Agresments

R Instructicnal an

Fleckge  This form MUST b compleled once PRIOR [0 alferding sehiool Please be
St 10 0 04 00 T T eaeh enit in
e
AGHFLEDGE - Arabic g’ Laget=1"_blank">Transiaion - Arabie sia</p>-
<3 href="IIpS e WIps SrgIc SN0 Z9B0CETICIyDonEn
MEBPLEDGE - SPAMISH et arget-1"_banky>Translatiza
Spansh<ia<ps

Genersl Forms  Class Forms ~ Enroliment  Student Support

Enroll Form Listing for Kid, Awesome WTPS

o configurs f and how youl receive notications for forms. plaass Use the button below to set your preferances

Washington Township New Student Registration

Status.

-

-

ps wrahip] C - Stude

. [Washington Towrstip) D - Student Address

» ashington Townehip] G - Previous Enrotiment
and Rocords Reease

- Tomntip) | - Hoalth kormator
. [Washington Townehip] J - Healh Authorizatons
. achgto 5] K - Kindergarton Haa

category
ViaBhIngton ToWnENE New Studert Regitraton
WWashIngton TounEN New Student Regitranon
Vashington Tounship New Student Registration
Washington Tounship New Student Registration
Washingion Tounship e Student Regisiration

Viashinglon Towmshi e Siuden Regisiration

Viashinglon Toanshi Ner Sludent Regisiration
Viashingion Tawnsig Hew Student Registraon
Viashingion Townsne New Student Hogistrabon
Viashingion Townsnp New Student Regisiraton
Viashingion Townsnp New Student Registranon
Viasningion Townsnip New Student Regsiraon

WWashingion Toansh New Shident Registration

Washinglon Tousmship tew Siuden Regisiration

Washinglon Ton

i e Siudent Registeaion

Category

Washington Township New Student R

Wasnngton Township New Student Ru

Washangton Township New Student R

Wastegton Township New Student Ru

Washington Township New Student Re

Washinglon Townehip New Student Ri

Wastinglon Township New Student Ri

Washington Township New Student Ri

‘Washington Township New Student Ri

Preferences

LastEntry

Invzag date
Invald date
Invaid date
Invaid dale
Invaid dale
vz dale

Invaid date

Invatg cate

Invaid dale

Invaid dale
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At the bottom of this form, and a few of the other forms, you are required to upload a document. We have a tool that allows you to
upload your documents quickly and easily. Specific step-by-step instructions are provided in the next section.

When you finish uploading your document, review the information on the form. Once you have reviewed your information, click
“SUBMIT”. The next form in your packet will automatically load.

Continue to complete each form and click “SUBMIT” at the end of each form.

Depending on your application, the last form in the packet is Form M-Acknowledgment of Completion or Form N-Information,
Permissions and Agreements. Once you submit this form, your packet is complete.

Please note, some forms may appear as a result of your responses. Not everyone will have the same registration forms. The forms are
organized by letter. If you notice that a letter is missing, that is OK. It just means that form may not apply to you.

17
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How to Upload a Document Using the Document Attachment Tool

Specific forms in your registration packet require you to upload documents. These documents are required to enroll your student into school. If
a specific form requires you to upload a document, the document attachment tool will appear on the form. It is very easy to use.

To make the registration process more efficient, we suggest that you scan the necessary documents ahead of time and save them to your device.
Be sure to remember where you save them so that you can easily find them when you need them.

Below is a list of the documents that are required for registration:

e Proof of Residency
o One of the following: mortgage statement, tax bill, rental/lease agreement, Notarized Residency Affidavit (Contact the
Registration Office to obtain the correct affidavit.)
o Two of the following: taxes, electric bill, water bill, cable bill, gas bill, other document showing proof of residency (Documents
must be dated within 60 days of the date of registration in order to be acceptable.)
e Parent/Guardian Photo ID
e Immunization Records
e Original Birth Certificate
e A photo of your child
e Physicals and dental exams for enrolling kindergarten students
e Custody papers (or other relevant court orders), if applicable
e Copy of current IEP/504
e Current grades or standardized test scores (if transferring into the district)
e Unofficial transcripts (high school students)

To add a document, follow the instructions below:

1. To add a document, click on “ADD DOCUMENT”.

Document Attachment

CE) ¢

Document Name User Upload Date
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2. A Document Attachment box will pop up. Click “BROWSE”

Please note: if you do n

o ) ymitted to the school ni
Document Attachment I
Document Attachmet

Click the Browse button to

Olg0—0 —
2 e -
Add Document selectafile o

Document Name

. PrivacyTems  dwesesse
@ Private Documen Ay E

Find the file that you previously saved, click on that file and then click “OPEN".

€ open o
€ T TSP 5 Deaon > A

Ormunze - Newfalder

A e

- ek ecess N

W Deskcop 5 Homecunse Canfeston s e

*o ) Homsomne st et caton 7 1and |12

g Pt o 1
3 D (7] Pt Residnt Cartfcaion for an Adfia.
SLET

A
Publi esian

nelive

4. Click “UPLOAD".

Please upload the Dental Exam hers.

Please upload the Dental Exam here.

Please note: if you do N pocument Attachment

imitted to th
Document Attachmer
File: Homeowner |
Certification-Pts | and
Add Document I1.pdf
Document Name Upload
@ Private Documen’ Privacy+-Tems [T com

5. Your document will appear under Document Name.

Document Name

User
@ Private Document

N Homeowner Certification-Pts | and Il pdf (5

Your upload is complete. If you need to upload additional documents, simply repeat the steps above.
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Overview of Enrollment Forms

Below is an overview of each of the enrollment forms. Remember, you may not receive all of these forms in your packet. You will only receive
forms that pertain to your situation.

Form A-Preliminary Information
e This form outlines the State of New Jersey’s eligibility and domicile requirements. Once you read the information provided on the form,
answer “Yes” under the Acknowledgment section and type in your signature.
e You will then be asked to upload YOUR photo ID. Once you upload your ID, click “SUBMIT”.

Form B-Birth Verification & Demographics

e You are asked to provide information regarding your student’s birthplace.

e Next you will be asked to provide two (2) email addresses that will receive important district communication. Please be sure to provide
email addresses to accounts that are checked frequently as all district communications will be sent to these addresses.

e This form will collect information about your student such as legal name, gender, and race.

e You will also need to upload birth documentation (Certified copy of a birth certificate, Court Records, etc) along with a current photo of
your child. This photo will be used in our Student Information System for safety measures.

e Click “SUBMIT’

Form C-Student Address

e On this form, you will provide your student’s address and residency situation.

e If your child is an affidavit student (living with a person domiciled in the district, other than parent or guardian), the Parent/Legal
Guardian Certification for an Affidavit Student must be printed, filled out and notarized. You are also required to provide proof of
hardship. A notarized letter or letter from a lawyer is not acceptable. You can continue completing the other registration forms;
however, your application will NOT be approved until we receive the completed, signed, and notarized Affidavit along with
acceptable proof of hardship. Our Registration Department will contact you to set up a time to collect the form.

e  You must upload proof of residency. Acceptable proof of residency examples are given on the form. When submitting proof, please
be sure that all bill/statements are current.

e If you are a migrant worker and have your Migrant Certificate of Eligibility, please upload the certificate using the document
attachment tool at the bottom of the page.
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e Click “SUBMIT”".

Form D-McKinney-Vento Student Notification

(This form may not apply to all students.)

e This form will collect information regarding your current living situation.
e Two signatures are required at the bottom of the form.
e Click “SUBMIT”.

Form E-Out of Home Placement
(This form may not apply to all students.)

e This form collects information regarding your current living situation.
e Please be sure that you the parent/legal guardian and caseworker information.
e Click “SUBMIT”.

Form F-Previous Enrollment and Records
e This form collects information about your student’s previous enrollment in school.
o If your student first entered a US School less than 3 years ago, you will need to provide the date the student first entered a US School.
o If your student is transferring to our district from another school district, you will need to provide the previous school district’s
information and sign a Records Release so that we can contact the previous district and obtain your student’s records.
e You will answer the questions regarding Special Services.

e If your student has an IEP or 504, please upload their IEP/504 using the document attachment tool at the bottom of the page.
e Click “SUBMIT”.

Form G-Student Contacts
e The form is very important as it collects information that we will use to contact you in the event of an emergency.
e This form collects contact information for a student’s parents/guardians and emergency contacts.
o You will see your information is partially filled in the contact chart. Click on the pencil icon to add to complete your contact information.

Please note: Under “"Contact Type™ select “Guardian” for the parent or guardian that will be the primary contact for district communication.

Contact Phone Lives School Emerg. Data
Name Relationship Type Type Phone # Address Email Custody with Pickup Contact Access

Wonderful Mother Guardian v v v v @
Parent

Susan Smith  Neighbor Emergency  Mobile 000000000000 v v [ N | 21
1
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e Itis very important that you choose “GUARDIAN” as the contact type when entering your contact information. This will ensure that you
receive updates from SwiftK12, our parent messaging service, with important messages throughout the year. Only ONE parent/guardian
can be the primary contact. Enter additional information and click “SAVE”.

=) 3

You must add 3 emergency contacts, or your application will not be approved. This form can only be submitted once, so please be sure
to input ALL contacts before submitting the form. Listing an individual as an emergency contact will authorize that individual to pick-up
your child so please be sure to only add people who are authorized to pick-up your child at school. To add additional contacts, simply
click on the “ADD” button and to input your additional contact’s information. Here you can input information for your spouse and

emergency contacts. If you are registering multiple students, you have the option to apply these contacts to your other students.
Simply check the box next to the name of the students whom you wish to apply the same contacts.

[Washington Township] H - Student Contacts

d Emergency Contacts *

Please note: Under “Contact Type" select “Guardian” for the parent or guardian that will be the primary contact for district communication.

Contact Phone Phone Lives School Emerg. Data I

Name Relationship  Type Type £ Address Email Custody with Pickup Contact Access

Wonderful Mother Guardian v v

v v me.
Parent

ly this list of contacts to:
Submit this form to save changes.
i, Fabulous WTPS
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e Enter the contact information (see highlighted areas below). You will also need to indicate permissions for this contact. If you have
multiple students, here you can also apply this contact information to another student. Click “SAVE”.

New Contact

Gander Ralationship Emplayor

o
oD e e
e
= . O H

sy Contact o
Check the 0 - Click student to also

permission boxes apply this contact
that apply. information to their
profile.

- £

e Repeat the above step for each contact.
e Indicate if the student has a guardian in the military by clicking YES or NO.
e Click “SUBMIT”.

Form H-Health Information

e Here you will enter health information such as medical contacts, health insurance provider, medications and medical history. Please be
sure to provide as much information as possible as it is important that our nurses have accurate, up-to-date information.

e You will also be asked to provide sibling information. Please be sure to include all siblings attending a school in our district, the school
they attend and grade level. (Ex. John Smith, Washington Township High School, 11" Grade)

e This form also contains the consent to emergency treatment. If you do not to consent to this policy, you will be asked to provide the
district with an action plan for your student in the event of an emergency.

e The student physical information is also provided on this form. A student physical exam is required, and you will need to submit proper
documentation within thirty (30) days from the student’s first day of school. You can print the Universal Health Care form (link is
provided on the form) or use your physician’s own physical form. If you have this information you can upload it using the document
attachment tool at the bottom of the page.
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e You are required to submit your student’s immunization record at the time of registration for your application to be approved. A
Records Release will be sent to your child’s previous school after your application is complete, so it is the parent's responsibility to
provide immunization records while completing the application. Please upload the immunization record using the document
attachment tool at the bottom of the page.

e Click “SUBMIT”.

Form |I-Home Language Survey
e This form will ask questions to determine if your student is eligible to be an English Language Learner (ELL).

e Questions may be out of numerical order. This is OK. Questions will populate based on your answer to the previous question.
e C(Click “SUBMIT”.

Form J-Transportation

e This form explains the Washington Township Board of Education Transportation Policy. If you student is eligible, you have the
option to waive the right of transportation for the school year.

e Information regarding Kindergarten and Elementary Day Care Transportation is provided on this form. If you have already arranged
for daycare, you can indicate your choice on this form. If you are unsure about your day care provider, choose the option “My child
needs transportation to my home address”. You can contact the Transportation Department at 856-589-9190 when you choose
your day before/after school day care provider.

e Click “SUBMIT”.

Form K-Technology

e This form reviews the district’s Technology policy.

e For students in grades 6-12, you will have the option to purchase the optional Technology Care Plan. A link to PaySchools Central, the
website used to pay for the care plan, is on the form. You will need to set up a separate account with PaySchools Central to complete
this transaction. You can do this at a later time.

e C(Click “SUBMIT”.

Form L-School Counseling Informed Consent Form
e On this form you will indicate your choices for School Counseling Services.
o Select your preference for each of the services listed.
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e Click “SUBMIT”".

Form M-Acknowledgment of Completion
(This form may not apply to all students.)

e Thisis your last form.

e Click the boxes indicating your acknowledgment and consent and type your signature.
e Set up registration review appointment. (See below)

e C(Click “SUBMIT”.

Form N-Information, Permissions, and Agreements
(This form may not apply to all students)

e This is your last form.

e This form provides you with links to important student and parent information and district policies. This information is also posted on
our website and is accessible to you throughout the year.

e Throughout the form, after reading the information provided click the boxes indicating your acknowledgment and consent. You must
also type your signature at the bottom of the page.

e Set up registration review appointment. (See below)

e C(Click “SUBMIT”.

Form Q-Information, Permissions, and Agreements
(This form may not apply to all students)

e This form provides links to important district information such as the Parent Handbook, Free or Reduced Lunch information, and Data
Technology information. To view these documents, simply click on the blue title.

e Be sure to check the boxes for permissions and consent and type your name in the signature box.
e Click “SUBMIT”.

Form R-Instructional and Transportation Commitment
(This form may not apply to all students)

e If you are registering for the 2020-21 school year, you will choose which type of instruction you want your child to receive: in-person or
remote. Please select the appropriate boxes and type your name in the signature box.
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e Click “SUBMIT”".

Form S-WTPS COVID -19 Parent Daily Screening Pledge for Students
(This form may not apply to all students)

e If you choose in-person instruction for your child, you are required to complete the COVID-19 Parent Daily Screening Pledge for
Students. Please read the form carefully and type your name in the signature box.
e C(Click “SUBMIT”.

Setting Up a Registration Review Appointment
o  When completing Form M-Acknowledgment of Completion or Form N-Information, Permissions, and Agreements in your registration
packet, you are asked to set up a Registration Application Review. This is a phone appointment. Our Registrar will call on you the
date/time scheduled to review your registration information. It is important that all forms are completed, and all required documents
are uploaded prior to your appointment.
e If you need to reschedule your appointment, please contact our registration office at (856) 589-6644 Ext. 6698 or blacca@wtps.org.
e To schedule your appointment, simply click on the date and time of the appointment you would like to reserve.

Registration Applic
in order for your appl

L n the dale and fime of your choosing to review your completed application with you

istration Review Appointment below. Our Registrar will call you o

Pleas s all f pleted a
Feb 21, 2021 - Feb 19, 2022 = | day week month | list <

rior to your appointment. Thank you!

March 8, 2021 =

9:00am - 9:30am

Registration Review Appt

9.45am - 10:15am Registration Review Appt

11:15am - 11:45am

L]
(]

10:30am - 11:00am ® Registration Review Appt
® Registration Review Appt.
L]

12:00pm - 12:30pm Registration Review Appt
March 9, 2021 =
1:30pm - 2:00pm

Registration Review Appt

3.00pm - 3:30pm

.

2:15pm - 2:45pm ® Registration Review Appt
® Registration Review Appt
.

3:45pm - 4:15pm Registration Review Appt.
March 10, 2021 =
9:00am - 9:30am ® Registration Review Appt

g4sam-10:15am @ Registration Review Appt
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After you choose your appointment, the Event Detail box will pop up. Click on the green “REGISTER” button to register for that
date/time slot. If you do not want that time slot, click the yellow “Cancel” button and select the time/date you desire.

Event Detail
Sign-up for event.

Date & Time:

Start: End:
Mar 9, 2021 1:30 PM Mar 9, 2021 2:00 PM

Sign-Up:

Provider:

‘ Lacca, Barbara (District) |~
Notes:

- [ 3

You will receive a pop-up box advising you that you must submit the form to complete registration and reserve your spot. To do so,
simply click on the green “Submit Form” button.

Event Registration

This event is availabie right now. However, you must submil the
form to complete reqistration and resene your spot
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e Next, you will need to complete the Acknowledgment of Completion portion of the form and then click the “SUBMIT” button at the
bottom of the page. Once you click “SUBMIT” you are finished.

Ak " of C

|, as a parent/guardian, have completed the district registration forms for my student accurately and to the be

f my knowledge. | understand | may be held accountable if intenticnally incomect information was provided

®] acknowledge

| consent to the use of electronic signatures =

=l consent

Parent Signature * Date *
5 2241201

Thank youl

This is the last form in your registration packet.

r application. If you need to change the date of your appointment, please contact the Registration Office (Barb
n. Thank you!

d time indicated above or if we have any
on 6698 Kindly click submit to submi

The Registrs
Lacca) at blaccal

G644

-)



